
	
2024 QUAKECORE ANNUAL MEETING ALIGNED EVENT PROPOSAL
· All aligned events including technical sessions, teaching workshops, meetings and site visits will be advertised when registration opens; we will use the registration system to ensure that participants are not able to register for concurrent sessions. There will not be an opportunity to add additional events after registration has opened.
· Every effort will be made to accommodate aligned events, however, due to logistical and programme limitations, we cannot guarantee that it will be possible to hold all events or that your first choice of timing or room layout will be available.
· This form must be completed by Noon on Friday 24th April, and emailed to quakecore@canterbury.ac.nz.
· QuakeCoRE will cover the cost of venue hire, catering, and AV for these aligned events. 
· Please contact the Support Team (quakecore@canterbury.ac.nz) if you have any questions.


	Proposed Event Details

	Event Organiser Name: [First & Last Name]
Event Organiser Email: 
Title of proposed event:
Aligned QuakeCoRE Programme: Choose an item.

	1. Event Type [Please check a box]
	☐	Technical Session

	☐	Teaching Workshop

	☐	Meeting

	☐	Site Visit

	☐	Other (Please Specify Below)

	


 

	2.  Event Length [Please check a box]
	☐	Full Day

	☐	Half Day (3 hours)

	☐	Other (Please Specify Below)

	


 

	3. Select the preferred time for the event: 
	☐	Monday AM

	☐	Monday PM 

	☐	Monday Full Day

	☐	Tuesday AM

	☐	Tuesday PM

	☐	Tuesday Full Day

	☐	Other (Please Specify Below)

	


 




	4. Is there anything else we should know about the event timing ? [Eg: Try to avoid scheduling at the same time as another event, key presenters or attendees, etc. ]


	5. Participants & Room Layout

	5a. Number of Participants

	5b. Preferred Room Layout 
[Leave blank if no preference]

		☐	Less than 20

	☐	20 – 40 

	☐	40 – 60

	☐	60 - 100






		☐	Theatre Style (Chairs Only)

	☐	Classroom

	☐	Cabaret (Round Tables)

	☐	Off-site Visit











	6. Activity Summary [Provide a brief overview of the activity or event. This text will be used on the website and registration page to provide participants with information about the event. 120 – 140 Words]


	7. Outcomes [Provide a brief description of the anticipated outcome(s) from this event. 120 – 140 Words]


	8. Other Information [Please use the space below to provide us with any other information about your event. Is there something we should be aware of when we schedule your event? Are there any resources you would like to have available? Is there anything we should be aware of when accepting registrations for your event?]
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